BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM

HOQC VIEN TU PHAP Péc lap - Tw do - Hanh phiic
S6:5% ¥ /TB-HVTP Ha Nji, ngay 2 thang § nam 2021
THONG BAO

Vé viéc chiéu sinh Lép bdi duwdng nghiép vu hé tich cho cong chire lam
cong tac ho tich tai UBND cap x4, cAp huyén
(T6 chike theo hinh thirc hoc truc tuyén)

Can ctr Luat Ho tich 60/2014/QH13 ngay 20/11/2014;

Cin cir ngét dinh 333/QD-BTP ngay 14/2/2015 ctia B9 truéng Bo Tu phép vé
viéc ban hanh K& hoach trién khai thi hanh Luét H9 tich ctia B6 Tu phap;

fl‘én ctr Quyét dinh s6 2247/QD-BTP ngay 25/12/2015 clia Bo trudng Bo Tu
phép vé viéc ban hanh Chuong trinh boi dudng nghiép vu hd tich;

Pé gép phén hoan thién tiéu chuén chuc danh nghé nghiép, ning cao chat
hro*ng dang ky, quan ly ho tich dap ung yeu cAu cai cach hanh chinh, hoi nhap quéc
té, Hoc vién Tu phép chiéu sinh LO’p Boi ’dutcmg nghiép vu hé tich cho cong churc
lam c6ng tac hd 1,:ich tai UBND cap x4, cap huyén trén dia ban ca nudc theo hinh
thirc hoc truc tuyén, cu thé nhu sau:

1. Noi dung chwong trinh boi duéng

’Chuong trlnh bdi quﬁng nghiép vy ho t;ich cho céng chirc 1am cong tac ho
tich cap x4 va cap huyén gom 10 chuyén dé cu the:

Chuyén dé thi nhat: Téng quan vé ho tich va quan 1y nha nudc vé ho tich;

Chuyén dé thir hai: Pao dirc va trach nhiém cua cong chirc tu phép h tich
trong dang ky, quan 1y hd tich;

Chuyén dé thir ba: Ung dung cong nghé thong tin trong dang ky, quan ly
ho tich;

Chuyén dé thi tw: Dang ky khai sinh;

Chuyén dé thit nim: Dang ky két hon va cip gidy xac nhan tinh trang hon nhan;

Chuyén dé thi sau: Dang ky giam hd, nhan cha, me, con;

Chuyén dé thir bay: Pang ky thay dbi, cai chinh, b6 sung hd tich, x4c dinh
lai dan tdc;

Chuyén dé thit tam: Ghi vao sb ho tich viéc ho tich;

Chuyén dé thir chin: Dang ky khai ti;

Chuyén dé thir muoi: Dang ky nudi con nudi.

Dic biét, chuong trinh bdi dudng con danh thoi gian dé hoc vién va giang
vién cung thuc hanh tinh hudng, toa dam, trao dbi, chia sé kinh nghiém vé nhimg
khé khan, vudng mac, giai phap thuc hién trong thuc tién dang ky, quan Iy ho tich &

cac dia phuong.
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Két thuc khéa hoc, nhitng hoc vién hoan thanh khéa hoc s€ dugc cép chimg
chi bdi dudng.

2. Gidng vién va phwong phap giang day

2.1. Gidng vién giang day:

Tham gia giang day cho 16p hoc 1a céc chuyén gia dAu nganh vé cong tac h¢ tich
cia BO Tu phép nhu TS. Nguyén Cong Khanh - Cyc truéng, Cuc Ho tich, quoc tich,
chting thuc; B/c Tran Thi Lé Hoa - Pho Cuc truéng Cuc HJ tich, quoc tich va
chimg thuc; D/c Nham Ngoc Hién - Phé Cuc truong Cuc HO tich, qubc tich va
chung thuc; P/c Tran Thi Thu Hang - Truéng phong, Phong Quan ly hé tich,
Cuc Ho tich, quéc tich, chimg thuc; D/c Pham Thi Kim Anh - Phé Cuc truéng, Cuc
Con nudi; B/c Nguyen Minh Dung Cuc Cong nghé thong tin. Ddi ngli tham gia
giang day cho 16p bdi dudng déu 12 nhitng cn b, gidng vién thinh giang c6 kién thic,
¢6 niing luc va kinh nghiém thyc té.

2.2. Phwong phdp giang day

Phuong phép gidng day cho 16p hoc 1a phuong phép gidng day tich cuc,
l4y ngudi hoc 1am trung tAm, tang tinh twong tac gnra ngudi hoc véi nguoi hoc
va giita nguol hoc véi giang vién nhu ting cuomg d6i thoai, trao d6i, thuc hanh
giai quyét tinh hubng, st dung nhiéu tinh hudng thuc té..

3. Péi twong va sb lugng tham gia 16p hoc

Déi tuong tham gia 16p hoc: Cong chiic 1am cong tac hd tich tai UBND cép
x4 va cAp huyén trén dia ban ca nudec.

S luong du kién: 50 ngudi/l6p.

4. Thoi gian, phwong thire to chirc

4.1. Lop thir nhiit - hoc budi tbi

- Thoi gIan hoc: Tir ngay 09/8/2021 dén ngay 20/8/2021 (Hoc cac buo1 81 trong
tudn tir 19h00° dén 21h30” hang ngay);

- Phuong thire t5 chiic: Hoc truc tuyén, Hoc vién Tu phap thuc hién cép account
va huéng dan tham gia.

4.2. Lop thir hai - hoc ban ngay

- Thoi gian hoc: Tir ngay 28/8/2021 dén ngay 12/9/2021 (Hoc tht Bay, Chu
nhét hang tudn (Budi séng tir 08h30°-11h30; Budi chiéu tir 14h00-17h00°);

- Phuong thirc t6 chire: Hoc truc tuyén, Hoc vién Tu phap thuc hién cz‘ip account
va hudéng dan tham gia.

5. Hoc phi: 2.500.000 d/01 hoc vién/01 khoa hoc (Bing chit: Hai triéu nam
traim ngan dong/mét hoc vién/mgét khéa hoc).

Luu v: Hoc vién chi chuyén khoan hoc phi khi ¢c6 Théng béo nhap hoc cua
Hoc vién Tu phép.
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6. Ding ky hoc va thong tin lién hé

6.1. Dang ky hoc:

- Hd so ding ky hoc bao gdm:

4 Don’ dang ky tham gia va cam két khong hoc trung thoi gian véi khéa hoc
khac (bdn goc - theo mau dinh kém Thong bdo nay);

+ Vin ban cir tham du 16p hoc;

+ Phiéu thong tin hoc vién (theo mdu dinh kém Thong bdo ¢6 dan 01 anh 3 x
4 va 01 anh 4x6 - ghi 13 ho tén, ngay sinh).

- Hoc vién Tu phép trén trong dé nghi Quy Co quan sao guri Thong béo chiéu
sinh nay tdi c‘éc don vi thudc, truc thudc va thong bao rong rii d€ can bo, cong
chirc ¢ nhu cau dang ky tham gia 16p hoc.

Danh séch can b, cong chitc dugc cir tham gia 16p hoc hodc dang ky tham
gia 16p hoc 14p theo mau (dinh kém Thong bao nay) trudc ngay khai giang khoéa
hoc chim nhat 07 ngdy vao dia chi email: ttbdcb@moj.gov.vn va
hocvientuphap.bdcb@gmail.com.

Bong thoi, gln ban ctmg vé dia chi: Trung tim Bdi du:ong can bd - Hoc vién
Tu phép, s6 09 phd Tran Vi, phudng Mai Dich, quén Cau Gidy, thanh phd Ha Noi.

6.2. Thong tin lién hé:

Dia chi: Trung tam Péi dt’,rf'mg can bd, Hoc vién Tu phép - S69 phé Trén Vi,
phudng Mai Dich, quin Cau Gidy, thanh phd Ha Nbi.

Dién thoai: 024. 62.873.428-226.

Di dong: 096.2266.001 (B/c Béang Thi Lan Anh)

Email: ttbdcb@moj.gov.vn va hocvientuphap.bdcb@gmail.com

Website: http://hocvientuphap.edu.vn

Xin trdn trong cam on sy quan tam va phéi hop ciia Quy Co quan)(L P

Noi nhan: KT. GIAM POC

- Uy ban nhén dén céc tinh, thanh phé truc thudc PHO GIAM POC
Trung uvong;

- S6 Tu phép cac tinh, thanh phd tryc thudc
Trung vong;

- Giam dbc (dé blc); e
- Cac Ph6 Giam dbc (dé biét); / i
- Cong TTDT Bb Tu phép (dé dang tin); .

- Website HVTP (dé dang tin); \

- Luu: VT, BDCB.

; ru'0’ng Thé Cén



4 SO THU TU:

BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET N,
HOC VIEN TU PHAP Péc lap - T do - Hanh phiic

PHIEU THONG TIN HQC VIEN
LOP BOI DUONG NGHIEP VU HO TICH

Ho va tén (Viét Chit in HOQ).......oueeeeeeeeeeeeeceineen, G Gt
Neay thanp, A8 S .. vvovwsommmsmammmmns soswasss . [o 1 111 ) DR —————
DANOC. .ccvveeeannnnne TON IA0. . .eevvveeerrrrennnns QHIOE HER....cssusmimnussmsss

S4 chimg minh nhan dan..................... NEAY CAP...evvnnervrrnnns Noi cép.........
HG Khin NG T, 1o neves cnumonsvmivss smswomumasinsmnmanmsinmnmans s s 66588610 S50 07 550055
ChG 6 RIET DB c.von s v vsivsss vt snsiomiin mmeimsio msreis e s somisas s sisnpsnn o 5834550 58010 8 545708

Cong chirc!: Ngaeh: (CV, CVC, CVCC, C8, CC 8D SP)i s s ssvssmnussnsnsss
Vién chirc hanh chinh?: Vién chiic chuyén nganh®: Hang:
(1,2,3,4).......
Dién thoai lién hé: Coquan..............coeeeeeenens DA 1I8NZ - oinsuupsns musmossman
Diénthoai di dong.........ccvvvvnvinnininnn Dia chl Email - oo vmmmmasasssmsomsmonn
Gidy t& kém theo hd so nhap hoc: |

- Quyét dinh ctr di hoc

................. , ngay  thang nam 20....

Anh 4x6cm . Nglﬂ‘ﬁ khai
il 5 Luu theo , . _
Dé lam thé phiéu QLHV (ky, ghi rd ho va tén)

Lueu y: Thong tin trén Phiéu théng tin hoc vién phdi chinh xdc va day di thong tin duwoc
Yéu cau. Hoc vién chiu hoan tocm tréch nhiém véi thong tin dwoc ghi trén Phiéu

I Tich x néu 14 cong chitc, néu 16 ngach cdng chirc dang git.
2 Tich x néu 14 vién chirc hanh chinh;

3 Tich x néu 1a vién chitc chuyén nganh.

Pé nghi néu rd hang vién chirc
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap — Tw do — Hanh phuc

PON PANG KY THAM GIA
LOP BOI DUONG NGHIEP VU HQ TICH

Kinh gitri: Hoc vién Tw phap

Ttal B (V7o ClE BEROGS: s 53 rsenssusns cansmnsssgrisgsenwonssammenauss s smmmmmmonn
N1 1 1 072 ) e
CHITC VLY oo o min «mmwmcammmr mosen opncs i 65165 55 K080 5 S SRR A 4 B H S H S0 R S s i sis warmrwa wwins
DON Vi CONG TAC Teveeriennneniuirrorensnrereuietsotossasssarsmsasssesnanassneesassasusones
Diénthoai.....ccovvemvieeninininnnn. 2511 1| PRSP —
Cin ctt Thong béo vé viée chifu sinh 18P «..oeeeeevvviviiiiiiiieiiieiiieeiiiieiin,

-----------------------------------------------------------------------------------------------

.............................................................................................

Khai giang ngay....... thang .nam 20. ...
Thoi gian hoc: tur....... h...’dén....... | — p
INBAY RO «..cmemen s smamacns s i3 565 8 46 85 ST " w55 W wis v e i mira i

(Céc ngay trong tudn hodc Thir Bay - Chil Nhat)
Téi cam két ban thin khong tham dw khéa hoc khéc trung thoi gian véi lop

hoc ké trén, néu sai t6i xin chiju hoan toan trach nhiém truéc phap luit.
Néu duoc xét duyét hd so da diéu kién nhép hoc, t6i cam két tuan tha ky ludt
16p hoc va chap hanh nghiém tic ndi quy cua Hoc vién.

Tréan trong cam on!

vins, RGOV oos s thang ...... nam 2021
Ngudi lam don
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